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IIpaBnia o0MeHa AeJI0BBIMH IOAPKAMH H 3HAKAMH J€J10BOI0 FOCTCNIPHUMCTBA B
MBOY COHLI Ne22

1. O0mue noxoKeHUs

1.1. IIpaBuna odMeHa ACITOBBIMH ITOJapKaMH M 3HAKAMU JEI0BOTO roctenpunmMctsa B MBOY COIll
No22 (mamee — IlpaBmma) pa3pa®oTaHbl B COOTBETCTBHH C monokeHnsMd Koncturynmm Poccwuiickoit
Oenepannu, OeaepansHoro 3akona ot 25 aekadps 2008 1. Ne 273-03 «O npoTHBOASHCTBIN KOPPYIILIH» U
MPUHATHIMHA B COOTBETCTBUY C HUMH UHBIMH 3aKOHOAATENLHBIMH U JIOKAJTbHBIMH aKTaMH.

1.2. [IpaBuna onpenensoT eAnHbIe I BceX paboTHUKOB MbOY COLLl Ne22 (manee — YupexaeHue)
TpC6OBaHI/I$I K Jap€HUIO U TPUHATUIO ACJIOBBIX ITIOAAPKOB.

1.3. VupexneHrue NOJIEPKUBAET KOPIOPATHUBHYIO KYyJNbTYpy, B KOTOpPOM JelOBble MOJApKH,
KOPIIOPaTUBHOE TOCTENPHUUMCTBO M IPEICTABUTEIICKUE MEPOIPHUATUS PACCMATPUBAIOTCS TOJBKO Kak
WHCTPYMEHT Uil YCTAHOBJICHUS M MOAJEPXKaHUS AEJOBBIX OTHOLICHUH M Kak HPOsIBICHHE OOIICIPUHATON
BCKIIMBOCTHU B XOJ€ ACATCIIBHOCTHU y‘-IpC)KI[CHI/IH.

1.4. YupexneHue UCXOOUT U3 TOTO, YTO JAONTOBPEMEHHBIE JEJIOBbIE OTHOLICHUS! OCHOBBIBAIOTCS Ha
JOBEPUU U B3aUMHOM yBakeHHU. OTHOLICHHUS, IPY KOTOPBIX HAPYIIAETCs 3aKOH U IPUHLIHUIIBL IEJI0OBOM ATHKH,
BpEIAT peryTauy Y YpekJeHHUsI U YeCTHOMY UMEHHU ero pabOTHUKOB, M HE MOTYT O0ECIICUNUTh yCTOWYHBOE
JIOJITOBPEMEHHOE Pa3BUTHE YUpekIeHHs. Takoro poia OTHOIICHUS! HE MOTYT OBITh IPUEMIIEMBI B TTPAKTHUKE
paboThI YUpeKIeHHs.

1.5. HeiictBue IlpaBun pacnpocTpaHseTcs Ha Bcex paOOTHUKOB YUPEKICHUS, BHE 3aBUCMOCTH OT
YPOBHS 3aHUMAeMOU JT0KHOCTH.

1.6. annsle [TpaBuna npecnenyroT Cieayonue Heiu:

o0ecrieyeHne €AMHOOOPA3sHOTO IIOHMMAaHMA POJM W MeCTa JEJOBBIX IOJAPKOB, JEJIOBOTO
FOCTENPUUMCTBA, IPEICTABUTEIBCKUX MEPOIIPUATHI B I€JIOBOM NIPAKTUKE Y UPEIKICHUS;

OCYILIECTBIICHNE YIIPABICHYECKOM 1 X035 CTBEHHOM NEATEIBHOCTU Y UPEXKICHHUS UCKIIIOUUTEIBHO Ha
OCHOBE HAJICKAIIUX HOPM M IpaBUJ JAEJOBOrO IOBEIEHHS, Oa3UpPYIOLIMXCS Ha MPHHLUIAX KadyecTBa
mpeaAoCTaBJICHUA YCIYT, 3alllUThl KOHKYPCHIIUH, HCIOMYIICHUS KOH(bJII/IKTa HHTCPECOB;

oTIpeJiesieHe eAMHBIX U BCEX Pa0OTHHKOB YUpexKJIeHHs TpeOOBaHHW K JapEHUIO M MPHHSATHIO
JIeTIOBBIX TIOAAPKOB, K OPraHMW3alluy U YYaCTHIO B IPEACTAaBUTEIbCKUX MEPOIPHUSTHSAX;

MUHHMHU3UPOBAHNE PUCKOB, CBS3aHHBIX C BO3MOXKHBIM 3JI0YNOTpeOJieHHeM B 00JacTH MOAapKOB,
MpEaACTAaBUTCIIbCKUX MGpOHpHHTHﬁ. Ha1/160nee CCPLE3HBIMU M3 TAKHUX PUCKOB SABJIAIOTCA OIMACHOCTH MMOJAKYIIa
W B3ATOYHUYECTBO, HECIPABEUIMBOCTh II0 OTHOIICHHIO K KOHTpareHTaM, HPOTEKUHOHU3M BHYTPHU
YupexaeHusl.

2. TpeGoBaHus, NpeAbsBJAsieMble K 1eJIOBBIM NMOJAAPKAM U 3HAKaM JeJ10BOr0 rocTenpuuMcTBa

2.1. PaboTHuku YupexaeHuss MOTYT MOJIydaTh JACIOBhIE MTOapKH, 3HAKU JIEJIOBOT'0 TOCTCIIPUUMCTBA
TOJNBKO Ha O(MUIMATBHBIX MEPONPHUATHSX, NPH YCIOBHM, UYTO 3TO HE IPOTHBOPEUYUT TPEOOBAHMAM
AHTUKOPPYHIIMOHHOT'O 3aKOHOAATC/IbCTBA U HACTOAIIUM HpaBI/IJIaM.

2.2. Tlogapku W yCiayTH, TMPUHUMAEMBbIC WM IIPEIOCTABISIEMBbIC YUPESKICHUEM, MEPEIAlOTCS U
MPUHUMAIOTCS TOJIBKO OT UIMEHH Y UpEXKICHHUS B LEJIOM, a HE KaK NOJapoK WM Nepeada ero oT OTACIbHOro
paboTHHKA.

2.3. JlenoBele MOJApKH, KOTOphIE PAOOTHHKH OT MMEHW YUPEKICHHS MOTYT IepelaBaTh APYTUM
JUIaM WIA TPUHUMATh OT JPYTUX JIMI B CBSA3M CO CBOEH TPYAOBOW [ESTEIBHOCTHIO, a TaKKe
MIPEICTAaBUTENBCKAE pPACXOAbl Ha JIENOBOE TOCTENPUUMCTBO JOJDKHBI COOTBETCTBOBATH CIENYIOIINM
KPUTEPUIM:

OBITH IIpSAMO CBA3aHBI C YCTaBHBIMU HEIAMU ACATCIIbHOCTH quemz[eHmI, JIM00 C MaMSITHBIMHA JaTaMu,
1001IIesIMH, OOILIEHAMOHAILHBIMY NIPa3IHUKaMH, HHBIMU COOBITHSAMU;

OBITH pa3yMHO O6OCHOBaHHBIMI/I, COpa3MEPHBIMU U HE ABJIATHCA NPEAMETAMHU POCKOIIN;



HE TPEACTaBIATHL COOOH CKPBITOEC BO3HATPaKIACHHE 3a YCAyry, ACHCTBHE WM Oe3aelcTBuE,
MOIYCTUTEIHCTBO HIM MTOKPOBUTENBCTBO, TIPEAOCTABICHNE TPaB WM MPHUHATHE ONPEACNCHHBIX PEUICHHH,
7100 MOMBITKY OKa3aTh BIMAHUE HA IOTy4YaTessl ¢ MHOM HE3aKOHHOW WIIM HEATHYHOH LEINbIO;

HE CcOo3JaBaTh AJs MOJydaTelsi 00s3aTeNIbCTBA, CBA3aHHBIE C €r0 CIY)XKEOHBIM MOJOKECHUEM WU
WICTIOTHEHHEM CITY)KeOHBIX (JOTDKHOCTHBIX) 0053aHHOCTEH;

HE CO3/IaBaTh PEMYTAI[IOHHOTO PUCKA IS JEIOBOTO UMHUIKA Y UPEXACHNS, paOOTHIUKOB W WHBIX JIUI]
B Cllyyae PacKpbITHs HHPOPMAIMH O COBEPIICHHBIX IMOJAPKaxX M OHECEHHBIX MPEACTABUTEIbCKUX PACcX0ax;

HE TPOTHBOPEYNTh NPUHIUIAM H TPeOOBaHWSIM aHTHKOPPYIIIIMOHHOTO 3aKOHOJATEIhCTBA
Poccwiickoit deneparun, [lomoxxeHno 06 aHTUKOPPYNIIMOHHON MTOMUTHKH B Y upexaennd, Koaexcy aTuku n
CIIy>keOHOTO TIOBEACHUS pa0OTHUKOB YUpeKACHUS U OOIENPUHITEIM HOPMaM MOpPald U HPaBCTBEHHOCTH.

2.4. JlenoBbIe MOAAPKH, B TOM YKCIIE B BUJE OKa3aHMs YCIIYT, 3HAKOB 0COOOr0 BHUMAaHHUS U y4acTus B
pa3BIeKaTeNbHBIX U aHAJOTHYHBIX MEPONIPHUATHAX HE JTOJDKHBI CTABUTH IPHHUMAIOIYIO0 CTOPOHY B 3aBHCHMOE
MOJIOKEHUE, TPUBOIUTH K BOSHUKHOBEHHUIO KaKUX-JIMOO BCTPEUHBIX 00SI3aTENBCTB CO CTOPOHBI TOIydYaTeIs
WM OKa3bIBaTh BIMSHUE HA OOBEKTUBHOCTD €TO JCTIOBBIX CY)KICHUN U PEIICHUH.

2.5. CTouMOCTh W TEPHOAWYHOCTH JAPEHUS W TIONYYEHHUS IENOBBIX ITOJApPKOB W/WIIM Y9acTHS B
MPEICTAaBUTENECKAX ~MEPONPHUATHUSAX OJHOTO W TOTO JK€ JHUIAa JOJDKHBI OINpPEAeSIThCS  AETOBOU
HEOOXOIUMOCTBIO U OBITH pa3yMHBIMHU.

2.6. B kauecTBe mOJApKOB pPaOOTHHKH YUPEKICHHUS OKHBI CTPEMHUTHCS WCIOIB30BaTh B
MaKCHMaJIbHO JIOITYCTHMOM KOJIMYECTBE CITy4aeB CYBEHHPBI, MPEAMETHI M U3ICIHUS, UMEIOIINE CHMBOJIHKY
YupexaeHus.

2.7. Tlogapku W yCIIlyTM HE IOJDKHBI CTaBUTH IMOJ COMHEHHE UMUK WM JIEJOBYIO PEIyTaIUIO
YupexneHus wim ero paboTHUKOB.

3. IlpaBa u 00s13aHHOCTH PA0OTHHKOB Yupe:KAeHUs] MPU oOMeHe [eJOBBIMH MOAAPKAMH H
3HAKaMHU /1eJIOBOT0 rOCTeNPUUMCTBA

3.1. PaGoTHHKM, TPEACTaBIsS WHTEPECHl YUPEKICHHS WIN JEHCTBYS OT €ro HMEHH, JOJDKHBI
COOJFOIaTh TPaHUIIBI JOITYCTHUMOTO TIOBEISHHS TP 0OMEHe JEeTOBBIMHU MOJJapKaMH W TPOSIBIICHUH JIETIOBOTO
TOCTCIIPUHUMCTBA.

3.2. PabGoTHHKH YupexkIeHHs BIIPaBe JapUTh TPETHUM JIUIAM U MOJy4aTh OT HUX JEJOBbIEC MOJApKH,
OpPTraHHU30BBIBATh U YYACTBOBATH B IIPEICTABUTEIIbCKUX MEPOIIPHUATHSX, €CITH STO 3aKOHHO, STHYHO U JeNIaeTCs
HUCKIIFOYUTCIIBHO B JCJIOBBIX HEIAX, OIIPEACICHHBIX HACTOAIIUMHA HpaBI/IJ'IaMI/I.

3.3. Ilpu m100BIX COMHEHHSIX B MPaBOMEPHOCTH WM STHYHOCTH CBOMX JACHCTBHH pabOTHUKU
VYupexneHus: 00s3aHbI TOCTABUTHh B M3BECTHOCTh PYKOBOIUTENS YUPEXKICHUS U TMPOKOHCYIBTHPOBATHCS C
HUM, TPEXIe YeM JapUTh WU TOIy4aTh MOAAPKH WM Y4aCTBOBATh B TEX WMJIM MHBIX MPEICTABUTEIbCKUX
MEPOIPHUATHUAX.

3.4. llpu moiydeHWW JENOBOTO TOJapKa HIIM 3HAKOB JIENOBOTO TOCTENPUAMCTBA PaOOTHHKH
YupexneHus: 00sf3aHbl NMPUHUMATH MEPHl MO HEJOMYyIIEHUI0 BO3MOXXHOCTH BO3HHUKHOBEHHs KOH(IMKTA
HWHTEPECOB.

3.5. PabotHuku YupexaeHus HE BIpPaBe HCIOJIB30BATh CIYKEOHOE IMOJIOKEHUE B JIMYHBIX IEISX,
BKITIOUAs UCIIOJIb30BaHNE UMYIIIECTBA Y UPEXKISHUS, B TOM YHCIIE:

JJId TOJIYYC€HHUA IMOJAPKOB, BO3HATIPAXIACHUA U UHBIX BBITOA JJIA ce0s1 TUYHO U JAPYyTrux Jvi B oOMeH
Ha OKazaHUe YUpeKJCHUEM KaKHX-THOO YCIyT, OCYIIECTBJICHHUS JIMOO HEOCYIIECTBICHHUS OIpPECTICHHBIX
NefcTBHiA, Iepeaadn HHPOPMAIIUH, COCTABIISIONIEH KOMMEPUECKYIO TaiHY;

JUTSI TIOTTYYeHHS TI0JapKOB, BO3HATPAXKIEHUS U MHBIX BBITO IS Ce0s1 JIMYHO U APYTHX JIUI] B IIPOIIECCE
BEJICHUS JieNT YUpeKJeHHsd, B TOM YHcie, KaK JI0, TaK U TO0CJe MPOBEJACHHUS NEPEroBOPOB O 3aKITIOUEHUHU
TPaXIaHCKO-TIPAaBOBBIX JOTOBOPOB U MHBIX CJIEIIOK.

3.6. PaGoTHuKaM YdpexJeHHs HE PEKOMEHIYeTCs MPUHUMATh WIN TepeAapuBaTh MOAAPKU JIOO
YCIYTH B JIOOOM BHJE OT TPETHHX JIUI| B KauecTBE OJaroJapHOCTH 32 COBEPIICHHYIO YCIYTy WM JaHHBIN
COBET.

3.7. He nomyckaercsi mepenaBaTh W NPUHUMATh MOJAPKH OT YUPEKACHUS, €ro paOOTHHUKOB H
HpeHCTaBHTeHeﬁ B BUJIC JCHCXKHBIX CPEACTB, KaK HAJIMYHBIX, TaK U 663HaHI/I‘IHI)IX, HE3aBHCHMO OT BaJIFOTHI, a
Takke B hopMe aKIHid, OTIMOHOB WIIM MHBIX JTUKBUIHBIX [IEHHBIX OyMar.

3.8. PaboTHuKH YUpexJeHUs JOIKHBI OKa3bIBATHCS OT NPEATIOKECHUH, TTOIyUYEHHS TOIaPKOB, OIJIAThI
UX PAacXOl0B M T.II., KOTJa MOJOOHbBIE JEHCTBUS MOTYT MOBIUATH WIKM CO3JaTh BICUATICHHE O BIMSHUM Ha
HCXOJI CACJIKH, PE3yNbTAT IIPOBEICHMS TOPTOB, HA IPUHUMAEMBIE Y UPEXKICHUEM PELLICHUS U T. 1.

3.9. PaboTHuKHN YupexaeHus He mpueMtioT koppyniwn. [logapkn He JOMKHBI OBITh MCTIONIH30BAHEBI
JUIsL 1a49H/TIONTyYeHUS B3SITOK WIIM KOPPYIILUH B JIIOOBIX €€ MPOSBICHUSX.



3.10. PaGotHuk YupexxneHus He BIpaBe IMpeliaraTh TPETHUM JIUIAM WU MPUHUMATh OT TaKOBBIX
MTOAApKH, BBIUIATHI, KOMIICHCAIMH W T.I. cTomMocThio cBbime 3000 (Tpex Twicsa) pyOseit wmm He
COBMECTHMBIC C 3aKOHHOW MPAKTHUKON JICIIOBBIX OTHOIICHUH. Ecinn paboTHUKY YupexaeHus mpeaaaraTcs
MoJ0OHBIE MOJIAPKH WK ICHBTH, OH 0053aH HEMEIEHHO 00 5TOM PYKOBOJIUTEIIO Y UpEKACHUSI.

3.11. PabGotHuk VYupexaeHHs, KOTOPOMY TIPH BHIIIOJHEHWH OJDKHOCTHBIX OO0s3aHHOCTEH
MpeyIaraloTcsl OJApKH WM HHOE BO3HATPAKICHHE, KOTOPHIE CIIOCOOHBI MOBIHATH Ha TOATOTABINBAEMBIC
W/WIIM IPUHAMAaEMbIE UM PEILeHHs WM OKa3aTh BIUSIHUE Ha ero JAelcTBre/ Oe3/eiicTBIE, JOIDKEeH:

OTKa3aThCsl OT HUX M HEMEIJIEHHO YBEAOMHUTH PYKOBOIUTEINS YUpexIeHUs o (pakTe MpeaioKeHus
rmogapka (Bo3HArpakIeHHs);

WCKIIIOYUTD JAIbHEHIIIHE KOHTAKTHI C JIMIIOM, NPEIIOKHUBIIMM MTOJIAPOK WM BO3HATPAXKACHUE, €CIIU
TOJIBKO 9TO HE CBSI3aHO CO CIYKeOHOH He0OX0AUMOCTBIO;

B Clly4yae, €CIi NOJapOK WM BO3HATPAXKICHHWE HE IMPEICTaBISIETCS BO3MOXKHBIM OTKIIOHHUTH HWIIH
BO3BPATHUTH, IIEPEIaTh €ro C COOTBETCTBYIOMICH CIyKeOHOH 3aMCKOM U1l IPUHSTHSI COOTBETCTBYIOIINX MEp
PYKOBOIHUTENIO YUpEXAEHHS M NPOJOKUTH paboTy B YCTAaHOBJICHHOM B YUPEKICHWH MOPSIKE HaJ
BOIIPOCOM, C KOTOPHIM OBLIT CBSA3aH MOIAPOK MIIH BO3HATPAKICHHE.

3.12. B cnyyae BO3HUKHOBEHHS KOH(JINKTa WHTEPECOB WJIH BO3MOXXHOCTH BO3HHKHOBEHUS
KOH(JIMKTa HHTEPECOB MPH MOTYUCHUH JICJIOBOTO MOAAPKa WM 3HAKOB JIETIOBOTO FOCTETIPUUMCTBA Pa0OOTHHK
YupexneHus 00s3aH B MACBMEHHON (opMe yBETOMHUTH 00 3TOM JOJDKHOCTHBIX JIHII, OTBETCTBEHHBIX 3a
MIPOTUBOJICHCTBIE KOPPYIINU, B COOTBETCTBHH C llonoxeHmeM o KOHGIHKTE WHTEPECOB, MPUHSATHIM B
YupexaeHuu.

3.13. PaGoTHuKaM YupexIeHHs 3aNperiacTcs:

CaMOCTOSITETTFHO IPUHUMATH TIPEUIOKEHUS OT OPTaHU3AIN WITH TPETHUX JIUI] O BPYYCHUH JCITOBBIX
MOJJAPKOB U 00 OKa3aHMH 3HAKOB JIEJIOBOTO TOCTEIIPUUMCTBA;

MIPUHUMATh 0€3 COTJIACOBaHMs C PyKOBOJIUTENEM YUpEKJICHHUs AEIOBbIE MOJAPKKU M 3HAKU JIEJIOBOTO
TOCTENPUMMCTBA B XOJI€ TIPOBEJCHHS JETIOBBIX TIEPETOBOPOB, TPH 3aKIIOUEHUH JOTOBOPOB, a TAKXKe B HMHBIX
CiIydasix, KOrja TOJ00HBIC MEHCTBHS MOTYT IOBJIHATH WM CO3/aTh BIIEYATIIeHWE 00 WX BIMSHUM Ha
MPUHUMAEMbIC PEIICHHS;

MIPUHMUMATh JIEJIOBBIE MOAAPKU U 3HAKHU JIEJIOBOTO TOCTEIPUUMCTBA B X0JI€ MPOBEJIEHUS] TOPIOB U BO
BpEMS MPSMBIX TIEPETOBOPOB MPH 3aKITFOYECHNHN T0TOBOPOB (KOHTPAKTOB);

MPOCHTH, TPeOOBATh, BEIHYKIATh OPraHU3aIH WM TPETHUX JIUI] AAPUTH UM OO0 X POACTBEHHUKAM
JIeTIOBBIC MOJAPKU W/HIIM OKa3bIBaTh B UX TOJIB3Y 3HAKH JEIIOBOTO TOCTEIIPUUMCTBA;

MPUHAMATH TOAAPKA B BHJE HAJMYHBIX, OC3HANMYHBIX JCHEKHBIX CPEICTB, IEHHBIX OyMmar,
JParoneHHBIX METAJJIOB.

3.14. YupexJeHue MOXKET MPUHATHh pelieHne o0 y4acTUH B OJarOoTBOPUTENHHBIX MEPONPHATHSIX,
HaIpaBlieHHBIX HA CO3JaHWE W YIpPOYeHHE UMHIKa YupexneHus. [Ipu 3ToM 1uaH u OrO/pKeT ydacTus B
JAaHHBIX MEPOIPHUATUAX YTBEPKIAACTCA PYKOBOIUTENEM Y UPEKICHUS.

3.15. B ciryuae ocymecTBICHHUS CIIOHCOPCKHUX, OJIATOTBOPUTEIBHBIX IPOTpaMM Y UpexIeHHE JOJDKHO
MPeIBApUTEIHHO YAOCTOBEPUTHCS, UTO MpelocTaBIsieMast Y YpeKICHUEM TTOMOIIIb He OyIeT HCIOIb30BaHa B
KOPPYMIIMOHHBIX HESIX WM UHBIM HE3aKOHHBIM ITyTEeM.

3.16. Ilpu B3auMONmEHCTBUM C JIMIIAMH, 3aHUMAIONIUMHU JIOJDKHOCTH TOCYIapCTBEHHOM
(MyHHIIUTIATIBHOM) CITY>KOBI, CIIEyeT PYKOBOACTBOBATHCS HOPMAaMU, PETYIUPYIONIMMHU 3TUYECKUE HOPMBI H
MpaBHIIa CITy>KeOHOT'0 TTOBEJIEHHSI TOCYIapCTBEHHBIX (MYHHUIIUITATBHBIX) CITYKAIUX.

3.17. Heucnonnenne Hacrosimux [IpaBui MoeT cTaTh OCHOBAaHUEM MJIsi IPUMEHEHHUS K PaOOTHHKY
Mep JUCHMIIMHAPHOTO, aJIMWHUCTPATHBHOTO, YTOJOBHOTO U TPaXJaHCKO-TIPaBOBOTO XapakTepa B
COOTBETCTBHH C JIEHCTBYIOIIUM 3aKOHOAATEITHCTBOM.

4. Obaacte npumenenus [Ipasua

4.1. Hacrosimue IlpaBuna moanexxaT NMPUMEHEHHIO BHE 3aBHCHMOCTH OT TOTO, KakuM 00pazom
MepeIaloTCs IETIOBbIEe MTOAAPKU M 3HAKH JIETIOBOTO TOCTENPUHUMCTBA: HAMIPSIMYIO WJIH Yepe3 MOCPETHHUKOB.

4.2. Hacrosiue IIpaBuna sBisroTcst 0043aTeIbHBIMU AJ1s1 BCEX PaOOTHHUKOB YUPEkKACHUS B MIEPHOA
paboThI B YUpEKICHHH.
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